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Reference for [insert name] for the post of [insert title]
	
In line with good data protection practice it is important to be open as possible with the candidates about information which relates to them should they request it, therefore this reference may be shared with them unless you state that it is provided in confidence.

Please email the completed reference to: 


	Name of referee:       
                                                                   Date:

	

	How do you know the candidate?
	


	How long have you known the candidate?
	

	From your knowledge of the candidate and looking at the Job Description and Person Specification (attached), please can you describe how you feel they would meet the criteria for the role that we have offered them
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