Advisory Committee for the Care of Churches of the Diocese of Coventry

Application for DAC Advice on works affecting the Fabric of the Church or Churchyard or consecrated burial ground (excluding Trees)
	Church of:


	

	Parish of:


	


Please use the following checklist to ensure that all the relevant documentation is enclosed with the application. If this is not done, the DAC will have to await the missing information before considering the PCC’s application thus causing delay.

CHECKLIST OF SUPPORTING DOCUMENTATION

Have you attached the following documents? Please tick those that are relevant to your proposal:

	Details
	Yes
	To Follow
	N/A



	Drawings / plans / photographs and reports of existing fittings (e.g. organ, wiring etc) of the church and / or churchyard as existing *
	
	
	

	
	
	
	

	Details of proposals and copies of drawings, plans, specifications, photographs or other documents
	
	
	

	
	
	
	

	Detailed technical details (appearance, size, type, construction etc.) with images of items to be installed
	
	
	

	
	
	
	

	Detailed estimate / quotation from each of the PCC’s chosen contractors / tender price guide from the church architect *
	
	
	

	
	
	
	

	Statement of Significance *
	
	
	

	
	
	
	

	Statement of Needs *
	
	
	

	
	
	
	

	Space Analysis / Audit or Options Appraisal
	
	
	

	
	
	
	

	Correspondence with Local Planning Authority and/or Planning Permission
	
	
	

	
	
	
	

	Listed Building Consent
	
	
	

	
	
	
	

	Scheduled Monument Consent
	
	
	

	
	
	
	

	Bat Report and / or Letter from Natural England
	
	
	

	
	
	
	

	Correspondence with English Heritage and/or Amenity Societies
	
	
	

	
	
	
	

	Approval letter from Insurers
	
	
	

	
	
	
	

	Professional valuation and good quality photograph of item for disposal
	
	
	

	
	
	
	

	Letter of consent from the Commonwealth War Graves Commission
	
	
	

	
	
	
	

	Archdeacon’s Licence authorising Temporary Re-ordering
	
	
	

	
	
	
	

	PCC Minutes / Resolution[s] *
	
	
	


Items marked with an * should be submitted for every application


